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SEXUAL OFFENDER REGISTRATION 
 
 
30.01 PURPOSE 
 

In accordance with Title 42, Judicial Code, Chapter 97, Subchapters H 
and I, this regulation enumerates Department policies and procedures 
governing the registration and, when warranted, the community 
notification of certain sexual offenders, sexually violent predators, 
sexually violent delinquent children, and juvenile offenders. 

 
 
30.02 POLICY 
 

The Pennsylvania State Police (PSP), as a means of enhancing public 
safety, shall ensure the timely exchange of relevant information 
pertaining to sexually violent predators and other sexual offenders 
between public agencies and officials, and the release of necessary and 
relevant information to the general public. 

 
 
30.03 DEFINITIONS 
 

A. Approved Registration Site:  Any Department-approved site 
within the Commonwealth at which sexual offenders may 
register, update, and verify information; or provide fingerprints, 
photographs, and/or DNA samples. 

 
B. Board:  The State Sexual Offenders Assessment Board. 

 
C. Community Notification/Active Notification:  The release of 

necessary and relevant information about sexual offenders to the 
general public as a means of enhancing public safety which shall 
not be construed as punitive.  Notwithstanding any of the 
provisions of Title 18, Crimes Code, Chapter 91 (relating to 
criminal history record information), for the purpose of public 
notification pursuant to Megan’s Law, public information includes 
the following: 

 
1. The name of the sexual offender subject to community 

notification. 
 

2. The address at which the sexual offender subject to 
community notification resides.  In the case of a transient 
offender subject to community notification, the transient’s 
temporary habitat or other temporary place of abode or 
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dwelling and a list of places the transient eats, frequents, 
and engages in leisure activities. 

 
3. The offense for which the sexual offender subject to 

community notification was convicted, sentenced by a 
court, or court martialed, or a juvenile who has been 
adjudicated as a sexually violent delinquent child. 

 
4. A statement that the sexual offender has been designated 

by court order as a sexually violent predator, a sexually 
violent delinquent child, or is otherwise required to be 
deemed a sexually violent predator or sexually violent 
delinquent child, and the designation has or has not been 
terminated as of a certain date. 

 
5. A photograph of the sexual offender subject to community 

notification, if available. 
 

D. Employed: 
 

1. For those offenders whose offense(s) occurred on or 
after December 20, 2012:  Includes a vocation or 
employment that is full time or part time for a period of 
time exceeding 4 days during a 7-day period or for an 
aggregate period of time exceeding 14 days during any 
calendar year; whether self-employed, volunteered, 
financially compensated pursuant to a contract, or for the 
purpose of government or educational benefit. 

 
2. For those offenders whose offense(s) occurred 

before December 20, 2012:  Includes a vocation or 
employment that is full time or part time for a period 
of time exceeding 14 days or for an aggregate period 
of time exceeding 30 days during a calendar year, 
whether financially compensated, volunteered, or 
under a contract for the purpose of government or 
educational benefit. 

 
E. Lifetime Registrant:  An individual required to register as a 

sexual offender, in accordance with Title 42 Pa.C.S., Chapter 
97, Subchapter I, § 9799.54, for an offense(s) enumerated in 
§ 9799.55(b). 

 
F. Megan’s Law Section:  The Megan’s Law Section, Operational 

Records Division, Bureau of Records and Identification (BRI). 
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G. Minor:  Any individual under 18 years of age. 
 

H. Municipality:  A city, borough, incorporated town, or township. 
 

I. Neighbor:  Persons occupying both residences and places of 
employment within a 250-foot radius of a sexually violent 
predator’s residence, a sexually violent delinquent child’s 
residence, or a transient’s location; or the 25 most immediate 
residences and places of employment in proximity to the sexually 
violent predator’s residence, a sexually violent delinquent child’s 
residence, or transient’s location, whichever is greater. 

 
J. Out-of-State Offender:  An individual who was convicted in 

a jurisdiction outside of the Commonwealth of an offense 
that is similar or equal to any offense enumerated in  
Title 42 Pa.C.S. § 9799.55, or who is otherwise subject to 
sexual offender registration in the other jurisdiction. 

 
K. Out-of-State Offender with Active Notification:  An 

individual who was convicted in a jurisdiction outside of the 
Commonwealth of an offense that is similar or equal to any 
offense enumerated in Title 42 Pa.C.S. § 9799.55, or who is 
otherwise subject to sexual offender registration in the 
other jurisdiction and who is subject to community 
notifications in the other jurisdiction. 

 
L. Pre-Sex Offender Registration and Notification Act (pre-

SORNA) Sexually Violent Predator:  An individual who was 
designated as a sexually violent predator in the 
Commonwealth of Pennsylvania or in another jurisdiction 
for an offense(s) that occurred before December 20, 2012. 

 
M. Public Internet Notification:  Notwithstanding any of the 

provisions of Title 18 Pa.C.S., Chapter 91 (relating to criminal 
history record information), and Title 42, Chapter 63 (relating to 
juvenile matters), the PSP Megan’s Law website shall contain 
the following information regarding an individual convicted of a 
sexually violent offense, and/or has been determined to be a 
sexually violent predator, or a sexually violent delinquent child, 
as authorized by Title 42 Pa.C.S., Chapter 97, Subchapters 
H and I.  Requirements under Subchapters H and I differ and 
are noted below, where applicable: 

 
1. Name and aliases. 

 

2. Year of birth. 
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3. Street address, city, municipality, county, state, and zip 
code of residences and intended residences.  In the case 
the individual fails to establish a residence and is 
therefore a transient, the website shall contain information 
about the transient's temporary habitat or other temporary 
place of abode or dwelling, and a list of places the 
transient eats, frequents, and/or engages in leisure 
activities. 

 
4. Street address, city, municipality, county, state, and zip 

code of any location at which the individual is enrolled as 
a student. 

 
5. Street address, city, municipality, county, state, and zip 

code of any location where the individual is employed.  If 
the individual is not employed at a fixed address, the 
information shall include a brief description of the general 
area where the work is performed. 

 
NOTE:  The street address of the employer will not be 
displayed for an offender registered under Title 42 
Pa.C.S., Chapter 97, Subchapter I. 

 

6. Current facial photograph of the individual, as well as the 
last eight facial photographs taken of the individual and 
the date each photograph was entered into the registry, if 
available. 

 
7. Physical description of the individual. 

 
8. Scars, marks, and/or tattoos. 

 
9. License plate number(s) and a description of any 

vehicle(s) owned or operated by the individual. 
 

NOTE:  A description of the vehicle(s) operated by the 
individual will not be displayed for an offender 
registered under Title 42 Pa.C.S., Chapter 97, 
Subchapter I.  Furthermore, only vehicles owned or 
registered to these offenders will be displayed when 
the information is available. 

 
10. Offense for which an individual is registered, and other 

sexually violent offenses for which the individual was 
convicted. 

 
11. Date of offense and date of conviction, if available. 
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12. A statement whether the individual is in compliance with 
registration. 

 
13. A statement whether the victim is a minor. 

 
14. Date which the individual is made active within the 

registry, and the date when the individual most recently 
updated registration information. 

 
15. Indication as to whether the individual is a sexually violent 

predator, a sexually violent delinquent child, or convicted 
of a Tier I, Tier II, or Tier III sexual offense. 

 
16. An indication that an individual is incarcerated or is 

transient, if applicable. 
 

NOTE:  No registration information concerning juvenile 
offenders will be displayed on the PSP Megan’s Law 
website, unless the juvenile was designated as a sexually 
violent delinquent child or was convicted of a sexually 
violent offense as an adult. 

 
N. Residence:  A location where an individual resides or intends to 

be domiciled for 30 consecutive days or more during a calendar 
year.  The term includes a residence which is mobile, including 
a houseboat, mobile home, trailer, or recreational vehicle. 

 
O. Sexual Offender:  Any individual required to register under  

Title 42, § 9799.13 or § 9799.54.  This includes anyone who: 
 

1. Resides or is transient in the Commonwealth. 
 

2. Is employed or is a student in the Commonwealth. 
 

P. Sexual Offender Registration Tool (SORT):  A computerized 
application used to register, update, and track sexual offenders. 

 
Q. Sexually Violent Delinquent Child:  A juvenile who has been 

adjudicated delinquent for an offense which, if committed by an 
adult, would be classified as an offense under Title 18 Pa.C.S., 
Sections 3121 (relating to rape), 3123 (relating to involuntary 
deviate sexual intercourse), 3124.1 (relating to sexual assault), 
3125 (relating to aggravated indecent assault), 3126 (relating to 
indecent assault), or 4302 (relating to incest), who was 
committed to an institution or other facility pursuant to Title 42,  
§ 6352 (relating to disposition of delinquent child), remained in 
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such facility after reaching 20 years of age, and was then 
determined by clear-and-convincing evidence by the court that 
the child continues to have serious difficulty controlling sexually 
violent behavior due to a mental abnormality or personality 
disorder that makes the child likely to engage in an act of sexual 
violence. 

 
R. Sexually Violent Predator:  A person who has been convicted of 

a Tier I, Tier II, or Tier III offense, and who is determined to be a 
sexually violent predator due to a mental abnormality or 
personality disorder that makes the individual likely to engage in 
predatory sexually violent offenses.  The term includes an 
individual determined to be a sexually violent predator or 
similar designation, where the determination occurred in another 
jurisdiction, a foreign country, by court martial, or a person 
determined to be a sexually violent predator prior to December 
20, 2012. 

 
S. Student:  An individual who is enrolled in or attends a public or 

private educational institution within the Commonwealth on a full-
time or part-time basis, including a secondary school, trade or 
professional institution, or institution of higher education.  This 
does not include an individual enrolled in an educational 
institution exclusively through the Internet or via correspondence 
courses. 

 
T. Ten-year Registrant:  An individual required to register as a 

sexual offender, in accordance with Title 42 Pa.C.S., Chapter 
97, Subchapter I, § 9799.54, for an offense enumerated in  
§ 9799.55(a). 

 
U. Tier I Sexual Offender:  An individual required to register as 

a sexual offender, in accordance with Title 42 Pa.C.S., 
Chapter 97, Subchapter H, § 9799.13, for an offense 
enumerated in § 9799.14(b). 

 
V. Tier II Sexual Offender:  An individual required to register as 

a sexual offender, in accordance with Title 42 Pa.C.S., 
Chapter 97, Subchapter H, § 9799.13, for an offense 
enumerated in § 9799.14(c). 

 
W. Tier III Sexual Offender:  An individual required to register as 

a sexual offender, in accordance with Title 42 Pa.C.S., 
Chapter 97, Subchapter H, § 9799.13, for an offense 
enumerated in § 9799.14(d). 
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X. Transient:  An individual required to register under Title 42, 
Pa.C.S., Chapter 97, Subchapter H or Subchapter I, who does 
not have a residence, but nevertheless, resides in the 
Commonwealth in a temporary habitat or other temporary place 
of abode. 

 
 

30.04 REGISTRATION 
 

Megan’s Law authorizes the Department to maintain and disseminate 
sexual offender registration information.  Individuals convicted in 
Pennsylvania for a sexual offense on or after December 20, 2012, will 
register at the time of sentencing.  Individuals convicted of a sexual 
offense in another jurisdiction or foreign country, regardless of when 
they were sentenced, or who are otherwise required to register in 
another jurisdiction or foreign country will register when they move into, 
become transient, gain employment, enroll as a student, or become 
sheltered in the Commonwealth.  Registration will be completed either 
by county probation and parole offices, Pennsylvania Board of 
Probation and Parole offices, PSP Troop Headquarters/Stations 
(excluding Troop T), federal law enforcement, or any other location 
designated by the PSP.  Individuals whose offense occurred, or who 
were convicted and incarcerated, prior to December 20, 2012, will 
register immediately prior to release from a state or county correctional 
facility. 

 
A. When a sexual offender appears at a PSP Troop 

Headquarters/Station indicating they are required to register 
pursuant to Megan’s Law, the assigned member shall determine 
whether the sexual offender has been previously registered by 
querying the SORT system. 

 
NOTE: The member at the registering Troop 
Headquarters/Station shall accept the registration information of 
any sexual offender requesting to register.  The sexual offender 
shall NOT be turned away for any reason.  A determination 
regarding whether or not a sexual offender must actually be 
registered under Megan’s Law will be made at a later date by the 
Megan’s Law Section, BRI. 

 
1. If the member determines the sexual offender is already 

registered in the SORT system, an update shall be made 
to the sexual offender’s information in the system, if 
warranted. 

 
2. If the query of the SORT system reveals the sexual 

offender has not previously registered, the member shall: 
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a. Ensure a new registration is completed utilizing the 
SORT system. 

 
b. Take a full-face color photograph of the sexual 

offender.  If the sexual offender has any scars, 
marks, or tattoos, they shall also be photographed.  
These photographs shall be taken utilizing the 
SORT camera. 

 
c. For offenses that occurred on or after 

December 20, 2012, determine if DNA is on file for 
the sexual offender by querying their Pennsylvania 
Record of Arrest and Prosecution (RAP) Sheet.  If 
no DNA is on file, ensure DNA is collected from the 
offender at the time of registration and submitted 
to the Forensic DNA Division, Bureau of Forensic 
Services.  Detailed instructions for collecting a 
DNA sample are available on the PSPiNet Training 
page under the Megan’s Law/Adam Walsh Online 
Training link.  The specific instructions are located 
under the attachments tab on the first slide in the 
upper right corner. 

 
d. Obtain the sexual offender’s signature and 

immediately transmit the information to the 
Megan's Law Section, BRI. 

 
e. Print one copy of the sexual offender’s new 

registration information that has been signed and 
entered into the SORT system and provide it to the 
sexual offender.  If the sexual offender is also a 
sexually violent predator, sexually violent 
delinquent child, pre-SORNA sexually violent 
predator, or out-of-state offender with active 
notification, a second copy shall be printed and 
maintained at the originating Troop 
Headquarters/Station in the Megan’s Law file, in 
accordance with the filing and retention 
requirements outlined in this regulation. 

 
f. Take one set of fingerprints and palm prints of the 

offender on a PSP Livescan machine utilizing the 
“M.L. Reg” option. 

 

g. Review the entered information with the sexual 
offender for accuracy prior to their departure from 
the Troop Headquarters/Station. 

http://pspinet.state.pa.us/sites/PSPiNET/MegansLaw/player/playershell.swf
http://pspinet.state.pa.us/sites/PSPiNET/MegansLaw/player/playershell.swf
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B. The SORT system shall be utilized in all instances to register 
sexual offenders, unless the system is unavailable due to a 
technical issue/failure or maintenance.  If the SORT system is 
unavailable, registration information shall be recorded on a 
Sexual Offender Registration, Form SP 4-218 (Appendage A), 
by following the instructions contained in the appendage.   
Upon completion, the Sexual Offender Registration  
form shall be scanned to a PDF format and immediately 
forwarded to the Megan’s Law Section, BRI, via email at  
RA-pspmeganslawphoto@pa.gov.  The original form shall 
be forwarded to the Megan’s Law Section, BRI, as directed 
on the form.  A copy of the form shall be maintained in 
accordance with the filing and retention requirements 
outlined in this regulation. 

 
C. Information obtained during a sexual offender registration shall 

not be disseminated outside the established criminal justice 
system, except as allowed by law. 

 
D. The Megan’s Law Section is responsible for administering the 

registration process.  For Tier I, II, III, Lifetime, or Ten-Year 
offenders not subject to community notification, this process 
includes: 

 
1. Verifying the submitted information on the registration 

form for accuracy. 
 

2. Entering the information into the Megan’s Law Sexual 
Offender Registry. 

 
3. Notifying, within three business days, the United States 

Attorney General, the United States Department of 
Justice, and the United States Marshals Service for 
inclusion of the sexual offender in the National Sex 
Offender Registry, National Crime Information Center 
(NCIC), and any other database established by such 
federal agencies. 

 
4. Notifying, within three business days, the district attorney 

of the county in which the individual establishes a 
residence, becomes transient, commences employment, 
or enrolls as a student. 

 
5. Notifying, within three business days, the county office of 

probation and parole for the county in which the sexual 

mailto:RA-pspmeganslawphoto@pa.gov
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offender establishes a residence, becomes transient, 
commences employment, or enrolls as a student. 

 
6. Forwarding a flier, within three business days, to the 

chief law enforcement officer of the municipal/regional 
police department, or PSP Troop Headquarters/Station 
having primary jurisdiction in the municipality in which the 
sexual offender resides, is transient, employed, or 
enrolled as a student.  The flier shall include: 

 
a. The name of the sexual offender. 

 
b. The address/location at which the sexual offender 

resides, intends to reside, or is transient. 
 

c. The crime for which the sexual offender is 
registered. 

 
d. A photograph of the sexual offender. 

 
7. Notifying, within three business days, the appropriate 

agency when a sexual offender resides, is transient, 
works, or attends school in another state. 

 
8. Within three business days, transferring information to the 

receiving jurisdiction, the United States Marshals Service, 
and the United States Department of Justice when a 
sexual offender intends to establish a residence, 
becomes transient, commences employment, or enrolls 
as a student in a foreign country. 

 
9. Within three business days, transferring information 

regarding international travel provided by the sexual 
offender to the jurisdiction(s) in which the sexual offender 
is required to register, the United States Marshals 
Service, and the United States Department of Justice for 
inclusion in the National Sex Offender Registry and NCIC. 

 
10. Notifying the jurisdiction where the sexual offender 

formerly was registered when that sexual offender fails to 
register in the Commonwealth. 

 
11. Notifying the officer-in-charge of the applicable police 

department/PSP installation and the United States 
Marshals Service when a sexual offender fails to comply 
with the registration requirements. 
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12. Placing the sexual offender’s information on the PSP 
Megan’s Law website. 

 
E. The Megan’s Law Section, BRI, is also responsible for 

monitoring and utilizing the SORNA exchange portal for 
interjurisdictional changes. 

 
 
30.05 FAILURE TO REGISTER 
 

A. When an individual is designated as a sexual offender, 
registration will take place at the time of sentencing if the sexual 
offender has been sentenced to incarceration.  It is the 
responsibility of the affected county probation and parole office 
to ensure initial registration in these cases.  If the sexual offender 
is not sentenced to incarceration, it will be the sexual offender’s 
responsibility to register within 48 hours of sentencing.  In federal 
prosecutions, it is the responsibility of federal authorities to 
ensure registration. 

 
B. A sexual offender who appears at a PSP Troop 

Headquarters/Station to complete a registration, but fails to fulfill 
all the requirements, or refuses to provide a signature, has failed 
to comply with Megan’s Law.  In such cases, members shall: 

 
1. Complete the registration process in the SORT system 

and forward the registration to the Megan’s Law Section, 
BRI.  Failure of the sexual offender to fulfill all the 
requirements or refusal to sign the registration shall be 
documented. 

 
2. Immediately initiate a criminal investigation.  The 

appropriate district attorney shall be consulted regarding 
prosecution. 

 
NOTE:  The information an offender is required to 
report differs between Title 42 Pa.C.S., Chapter 97, 
Subchapter H and Subchapter I.  Members shall 
become familiar with the requirements in each 
subchapter. 

 
C. When a sexual offender is scheduled to be released from a 

correctional facility and refuses to comply with the requirements 
of Megan’s Law, that correctional facility will contact the police 
department with jurisdiction.  A sexual offender who is unable or 
unwilling to provide an address/location where he/she will reside 
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or be located; who provides an address/location but indicates 
he/she has no intention of residing at that address/location; or 
who provides false information has also failed to comply with 
Megan’s Law. 

 
1. If the sexual offender is incarcerated at a Department of 

Corrections facility, corrections personnel will notify the 
appropriate PSP Troop Headquarters/Station of the 
refusal.  The Troop Headquarters/Station with jurisdiction 
shall immediately initiate a criminal investigation and 
consult the appropriate district attorney regarding 
prosecution. 

 
2. If the sexual offender is incarcerated in a county 

correctional facility, corrections personnel will notify the 
police department with jurisdiction of the refusal.  If that 
police department is a PSP Troop Headquarters/Station, 
a criminal investigation shall be initiated immediately, and 
the appropriate district attorney shall be consulted 
regarding prosecution. 

 
 
30.06 CHANGE OF REGISTRATION INFORMATION 
 

A. Megan’s Law requires sexual offenders to report a change of 
registration information to the PSP within three business days of 
the change.  If the change of registration information is 
performed at a PSP Troop Headquarters/Station, the assigned 
member shall: 

 
1. Complete the necessary fields in the SORT system. 

 
2. Take a full-face color photograph of the sexual offender.  

If the sexual offender has any additional scars, marks, or 
tattoos since their last appearance, they shall also be 
photographed.  These photographs shall be taken utilizing 
the SORT camera. 

 
3. Obtain the sexual offender’s signature and immediately 

transmit the updated information to the Megan's Law 
Section, BRI. 

 
4. Print one copy of the updated and signed sexual offender 

information entered into the SORT system and provide it 
to the sexual offender.  If the sexual offender is also a 
sexually violent predator, a sexually violent 
delinquent child, pre-SORNA sexually violent 
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predator, or out-of-state offender with active 
notification, a second copy shall be printed and 
maintained at the originating Troop Headquarters/Station 
in the Megan’s Law file, in accordance with the filing 
and retention requirements outlined in this 
regulation. 

 
5. Review the entered information with the sexual offender 

for accuracy prior to their departure from the Troop 
Headquarters/Station. 

 
B. The SORT system shall be used in all instances to record a 

change of registration information, unless the system is 
unavailable due to a technical issue/failure or maintenance.  If 
the SORT system is unavailable, change of registration 
information shall be recorded on a Sexual Offender Registration, 
Form SP 4-218 (Appendage A), in accordance with the 
instructions outlined in this regulation and submitted as 
directed. 

 
C. The Megan’s Law Section is responsible for administering the 

change of registration information process.  This process 
includes: 

 
1. Verifying the new information for accuracy. 

 
2. Entering the new information into the Megan's Law 

Sexual Offender Registry. 
 

3. Forwarding the appropriate flier, within three business 
days, to the chief law enforcement officer of the 
municipal/regional police department or PSP Troop 
Headquarters/Station having primary jurisdiction in the 
municipality in which the sexual offender resides, is 
transient, employed, or enrolled as a student. 

 
4. Notifying the appropriate agencies, within three 

business days, when a sexual offender resides, is 
transient, works, or is enrolled as a student in another 
jurisdiction. 

 
 
30.07 REGISTRATION VERIFICATION PROCEDURES 
 

Ten-Year Registrants, Lifetime Registrants, and individuals 
convicted of a Tier I sexual offense are required to be photographed 
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and verify their registration information annually with the PSP.  
Individuals convicted of a Tier II sexual offense are required to be 
photographed and verify their registration information semiannually with 
the PSP.  Sexually violent predators, sexually violent delinquent 
children, Pre-SORNA sexually violent predators, out-of-state 
offenders with active notification and a lifetime registration 
requirement, and individuals convicted of a Tier III sexual offense are 
required to be photographed and verify their registration information 
quarterly with the PSP.  Transients are required to be photographed 
and verify their registration information monthly with the PSP.  
Verifications for all sexual offenders shall be completed using the SORT 
system. 

 
A. At least 15 days prior to the date a sexual offender’s verification 

is due, the Megan’s Law Section, BRI, shall send a non-
forwarding notification letter (refer to Appendage B) to the 
sexual offender’s last address on record.  The letter will instruct 
the sexual offender to appear at the nearest PSP Troop 
Headquarters/Station, or another approved registration site, to 
verify their registration information.  If the sexual offender 
appears at a PSP Troop Headquarters/Station, the assigned 
member shall: 

 
1. Complete the necessary fields in the SORT system. 

 
2. Take a full-face color photograph of the sexual offender. 

If the sexual offender has any additional scars, marks, or 
tattoos since their last appearance, they shall also be 
photographed.  These photographs shall be taken utilizing 
the SORT camera. 

 
3. Obtain the sexual offender’s signature and immediately 

transmit the updated verification information to the 
Megan's Law Section, BRI. 

 
4. Print one copy of the updated and signed sexual offender 

information entered into the SORT system.  The copy 
shall be provided to the sexual offender.  If the sexual 
offender is also a sexually violent predator, sexually 
violent delinquent child, pre-SORNA sexually violent 
predator, or out-of-state offender with active 
notification, a second copy shall be printed and 
maintained at the originating Troop Headquarters/Station 
in the Megan’s Law file, in accordance with the filing 
and retention requirements outlined in this 
regulation. 



AR 9-30 
8/16/2019 

 

-15- 

5. Review the entered information with the sexual offender 
for accuracy prior to their departure from the Troop 
Headquarters/Station. 

 
B. The SORT system shall be used in all instances to conduct 

sexual offender verifications, unless the system is unavailable 
due to a technical issue/failure, or maintenance.  If the SORT 
system is unavailable, verification information shall be recorded 
on a Sexual Offender Registration, Form SP 4-218  
(Appendage A), in accordance with the instructions outlined 
in this regulation and submitted as directed. 

 
C. If a sexual offender fails to appear at a PSP Troop 

Headquarters/Station or other approved registration site for 
verification, or if the notification letter is returned to the Megan’s 
Law Section by the United States Postal Service as 
undeliverable, the Megan’s Law Section will direct 
correspondence (refer to Appendage C) to the 
municipal/regional police department or PSP Troop 
Headquarters/Station having primary jurisdiction over the sexual 
offender’s last address, transient location, place of employment, 
or place of schooling on record.  Upon receipt of this 
correspondence, assigned members shall: 

 
1. Take appropriate investigative action to determine if the 

sexual offender failed to report a change of required 
registration information within three business days, in 
accordance with Title 42, Judicial Code.  If the sexual 
offender has not changed any required registration 
information, but has failed to complete the verification 
process, he/she is in violation of Title 42, Judicial Code. 

 
2. Contact the Megan’s Law Section, BRI, and the 

appropriate district attorney regarding prosecution. 
 

3. Notify the Megan’s Law Section, BRI, if a warrant for non-
compliance is issued. 

 
 
30.08 COMMUNITY NOTIFICATION 
 

A. Sexual Offenders Subject to Community Notification: 
 

1. Sexually violent predator:  All sexual offenders who 
receive this designation from the appropriate 
Pennsylvania court or a similar designation from a court 
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of another jurisdiction will be subject to community 
notification. 

 
2. Sexually violent delinquent child:  All sexual offenders 

who receive this designation from the appropriate 
Pennsylvania court will be subject to community 
notification. 

 
3. Pre-SORNA sexually violent predator:  All sexual 

offenders who receive this designation from the 
appropriate Pennsylvania Court or a similar 
designation from a court of another jurisdiction will 
be subject to community notification. 

 
4. Out-of-state offender with active notification:  An 

individual convicted in a jurisdiction outside of the 
Commonwealth who is subject to community 
notifications in the other jurisdiction will be subject 
to community notification. 

 
B. CLEAN Messages and Notification Packages: 

 
1. The Megan’s Law Section, BRI, will notify the appropriate 

PSP Troop Headquarters/Station or municipal/regional 
police department, via a Commonwealth Law 
Enforcement Assistance Network (CLEAN) Message, 
of the forthcoming community notification concerning the 
sexually violent predator, sexually violent delinquent 
child, pre-SORNA sexually violent predator, or out-of-
state offender with active notification who is residing 
or is transient within their area of primary jurisdiction.  If a 
PSP Troop Headquarters/Station is notified, that Troop 
Headquarters/Station shall: 

 
a. Immediately acknowledge, via CLEAN Message, 

to Terminal “MEGAN1,” its receipt of the initial 
CLEAN Message and provide confirmation that the 
address or transient location of the listed sexual 
offender requiring community notification is 
within the primary jurisdiction of the Troop 
Headquarters/Station. 

 

b. Assign a member(s) to personally verify the 
existence and location of the residence or transient 
location of the sexual offender.  This information 
shall be documented on a General Offense-
Assignment Report (GO-AR). 
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c. Notify the Megan’s Law Section, BRI, immediately 
if the sexual offender requiring community 
notification does not reside or is not located at the 
listed address/location. 

 
2. The Megan’s Law Section, BRI, shall then send the 

appropriate PSP Troop Headquarters/Station or 
municipal/regional police agency a notification package.  
Included in each notification package will be two types of 
fliers: 

 
a. EMPLOYER/RESIDENCE/SCHOOL – POLICE 

INFORMATION ONLY FLIERS:  Fliers which are 
not to be disseminated to the public (refer to 
Appendages D, E, and F).  These fliers will contain 
additional information and are solely meant to 
assist PSP and/or municipal/regional police 
personnel. 

 
b. COMMUNITY NOTIFICATION FLIERS:  

Reproduction-ready fliers which shall be utilized for 
community and neighbor notification (refer to 
Appendage G). 

 
3. Upon receipt of the notification package: 

 
a. The appropriate PSP Troop Headquarters/Station 

shall immediately acknowledge, via CLEAN 
Message, to terminal “MEGAN1,” receipt, and 
provide another confirmation that the residence or 
transient location of the listed sexual offender 
requiring community notification is within the 
primary jurisdiction of the Troop 
Headquarters/Station. 

 
b. Designated personnel shall reproduce the 

Community Notification Flier in sufficient quantities 
to facilitate completion of the community 
notification.  The Community Notification Flier shall 
also be reproduced in sufficient quantities so that 
copies are available to comply with requests for 
information from the general public. 

 
C. Community and Neighbor Notification: 

 

1. If the sexual offender requiring community notification 
resides or is located in an area where the PSP has 
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primary jurisdiction, the Troop Commander shall 
designate members to make the community notification.  
Troop Commanders shall ensure the community 
notification is carried out in a thorough manner and shall 
endeavor to have the notification take place during hours 
in which there is a reasonable expectation that neighbors 
or employees are present. 

 
2. Troop Commanders shall ensure copies of the 

Community Notification Flier are provided to the 
individuals or agencies named below in the time frames 
specified by Title 42, Judicial Code, Chapter 97, 
Subchapter H and Subchapter I. 

 
a. Victims of the sexually violent predator or sexually 

violent delinquent child, within 72 hours of receipt. 
 

(1) Upon receipt of the initial CLEAN Message, 
designated members of the appropriate 
Troop Headquarters/Station shall use the 
State Identification (SID) number to locate 
the prosecuting authority for the crime for 
which the sexually violent predator or 
sexually violent delinquent child has been 
registered.  The prosecuting authority shall 
then be contacted immediately in order to 
identify and locate the victim(s) of the crime. 

 
(2) The Megan's Law Section, BRI, shall be 

contacted for assistance if the victim cannot 
be identified and/or located. 

 
(3) Once the victim has been identified and 

located, notification to the victim or victim’s 
guardian shall be made using the 
Community Notification Flier. 

 
(4) Additionally, designated members shall 

attempt to have the victim or victim’s 
guardian register for future notification via 
completion of the Victim Registration and 
Address Work Sheet, Form SP 4-220 
(Appendage H). 

 
(5) The victim or victim’s guardian shall write a 

statement on the back of the Victim 
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Registration and Address Work Sheet if 
they do not wish to be informed of future 
address changes of the sexually violent 
predator or sexually violent delinquent child.  
The form shall then be forwarded directly to 
the Megan's Law Section, BRI. 

 
(6) If a victim or victim’s guardian has 

previously registered, the Megan’s Law 
Section, BRI, shall notify them directly of 
changes to the address or transient location 
of the sexually violent predator or sexually 
violent delinquent child. 

 
b. Neighbors of the sexual offender requiring 

community notification, within five days of 
receipt.  In the case of a sexually violent predator 
or sexually violent delinquent child being a 
transient, “neighbor” includes residents in the area 
of the transient’s last known temporary habitat or 
other place of abode or dwelling. 

 
c. Director of the Children and Youth Services 

agency in the county where the sexual offender 
requiring community notification has a 
residence, or in the case of the sexual offender 
requiring community notification failing to 
establish a residence and being a transient, the 
Director of the Children and Youth Services 
agency for the county where the transient’s last 
known temporary habitat or other place of 
temporary abode or dwelling is located.  This 
notification shall be made within seven days of 
receipt. 

 
d. Superintendent of each school district and the 

equivalent official for private and parochial schools 
enrolling students through grade 12, in the 
municipality where the sexual offender requiring 
community notification has a residence, or in the 
case of the sexual offender requiring 
community notification failing to establish a 
residence and being a transient, the 
superintendent of each school district and the 
equivalent official for private and parochial schools 
enrolling students through grade 12, in the 
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municipality where the sexual offender requiring 
community notification’s last known temporary 
habitat or other place of temporary abode or 
dwelling is located.  This notification shall be made 
within seven days of receipt. 

 
e. Superintendent of each school district and the 

equivalent official for private and parochial schools 
enrolling students through grade 12, located within 
a one-mile radius of where the sexual offender 
requiring community notification has a 
residence, or in the case of the sexual offender 
requiring community notification failing to 
establish a residence and being a transient, the 
superintendent of each school district and the 
equivalent official for private and parochial schools 
enrolling students through grade 12, within a one-
mile radius of where the sexual offender 
requiring community notification’s last known 
temporary habitat or other place of temporary 
abode or dwelling is located.  This notification shall 
be made within seven days of receipt. 

 
f. Licensee of each certified day care center, 

licensed preschool program, and owner/operator 
of each registered family day care home in the 
municipality where the sexual offender requiring 
community notification has a residence, or in the 
case of the sexual offender requiring 
community notification failing to establish a 
residence and being a transient, the licensee of 
each certified day care center, licensed preschool 
program, and owner/operator of each registered 
family day care home in the municipality where the 
sexual offender requiring community 
notification’s last known temporary habitat or 
other place of temporary abode or dwelling is 
located.  This notification shall be made within 
seven days of receipt. 

 
g. Presidents of each college, university, and 

community college located within 1,000 feet of 
where the sexual offender requiring community 
notification has a residence, or in the case of a 
sexual offender requiring community 
notification failing to establish a residence and 
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being a transient, the president of each college, 
university, and community college located within 
1,000 feet of the sexual offender requiring 
community notification’s last known temporary 
habitat or other place of temporary abode or 
dwelling.  This notification shall be made within 
seven days of receipt. 

 
NOTE:  Notwithstanding other provisions, verbal 
notification may be used if written notification would delay 
meeting these time requirements; however, Community 
Notification Fliers shall be provided as soon as possible 
thereafter. 

 
3. If personal notification to an individual cannot be made 

(i.e., hand-to-hand exchange), the Community 
Notification Flier may be secured at or near the front 
entrance to the residence or place of employment.  
Community Notification Fliers shall not be placed in 
United States (U.S.). mailboxes, since they are not U.S. 
mail. 

 
4. Individuals receiving Community Notification Fliers or 

information concerning a sexual offender requiring 
community notification shall be advised: 

 
a. The provided information is being made available 

to protect the community, their family, and 
themselves. 

 
b. As with all known violations of the law, any illegal 

acts toward a sexual offender requiring 
community notification will be investigated 
accordingly and, as appropriate, referred for 
prosecution. 

 
5. Troop Commanders are strongly encouraged to provide 

Community Notification Fliers to other appropriate law 
enforcement agencies. 

 
6. Troop Commanders are also encouraged to periodically 

assign members to recheck the residence(s) or 
location(s) of each sexual offender requiring 
community notification residing within their areas of 
primary jurisdiction.  Efforts shall be documented on a 
GO-AR. 
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7. Victim information SHALL NOT be disclosed or 
disseminated. 

 
8. Troop Commanders shall advise members to direct 

questions concerning further public distribution of fliers to 
the appropriate district attorney or private counsel. 

 
D. Documentation of Notification: 

 
1. As community and neighbor notifications are made, 

members shall document their efforts on a GO-AR and 
the Community Notification Work Sheet, Form SP 4-222 
(Appendage I). 

 
a. At a minimum, the GO-AR shall include a record of 

the dates, times, geographic areas, methods 
employed, etc., for the community and neighbor 
notification. 

 
b. The Community Notification Work Sheet shall be 

used to document each specific community 
notification.  Individuals shall be requested to 
acknowledge receipt of a Community Notification 
Flier by placing their initials by their name on the 
Community Notification Work Sheet. 

 
NOTE:  The assigned member shall print 
“REFUSED TO INITIAL” on the Community 
Notification Work Sheet above the name of any 
individual to whom notification is made and who 
refuses to initial the form. 

 
2. Upon completion of the community notification process, 

the Troop or Station Commander shall ensure a CLEAN 
Message is directed to the Megan’s Law Section, BRI, at 
terminal “MEGAN1.”  The CLEAN Message shall include 
the name of the sexual offender requiring community 
notification, the offender’s SID number, a statement that 
the community notification process has been completed, 
and the span of dates and times in which the notification 
process took place. 

 
3. All documentation related to the community notification 

shall be placed in a file created specifically for  
the sexual offender requiring community  
notification at the affected Troop Headquarters/Station.  
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Any corresponding attachments shall be scanned, 
uploaded, and stored within the Records 
Management System (RMS) under the corresponding 
Computer-Aided Dispatch (CAD)/Case Number.  The 
documentation shall be maintained in accordance 
with the filing and retention requirements outlined in 
this regulation. 

 
E. Requests for Assistance: 

 
1. The police agency with primary jurisdiction of the area in 

which the sexual offender requiring community 
notification will reside or be transient is responsible for 
the community and neighbor notification. 

 
2. If requested, the appropriate Troop Headquarters/Station 

shall provide assistance with conducting community, and 
neighbor notifications to municipal/regional police 
agencies with primary jurisdiction of the area in which the 
sexual offender requiring community notification 
resides or is transient. 

 
 
30.09 REQUESTS FOR INFORMATION  
 

A. Community Notification Fliers:  It is expected that the general 
public and/or news media will request either Community 
Notification Fliers or information concerning a sexually violent 
predator, sexually violent delinquent child, pre-SORNA sexually 
violent predator, or out-of-state offender with active 
notification in their community. 

 
1. Individuals making the request shall be required to: 

 
a. Physically come to the Troop Headquarters/ 

Station to receive a copy of any Community 
Notification Flier. 

 
b. Provide the information needed to complete the 

Notification File Log, Form SP 4-223  
(Appendage J). 

 
c. Acknowledge receipt of a Community Notification 

Flier by placing their initials by their name in the 
Notification File Log.  The Notification File Log shall 
be maintained in the file of the sexual offender 
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requiring community notification in question.  
Refusal of the individual to initial the Notification 
File Log shall be notated accordingly in the log. 

 
2. Requests for information relative to a specific sexual 

offender requiring community notification shall be 
honored; however, information provided shall be limited 
to the information contained on the Community 
Notification Flier. 

 
3. Victim information SHALL NOT be disclosed or 

disseminated. 
 

4. Requests by the media concerning a specific sexual 
offender requiring community notification shall be 
made in the manner prescribed above.  “Blanket” 
requests by the media shall be directed to the Megan's 
Law Section, BRI. 

 
B. Investigative Reports:  All personnel shall adhere to established 

Department policies and procedures governing the release of 
investigative reports. 

 
 
30.10 COMMUNITY MEETINGS 
 

A. The General Assembly has determined that if the public is 
provided adequate notice and relevant information about 
sexual offenders, the affected communities can develop 
constructive plans to prepare themselves and their children for 
the offender's presence in the community.  Therefore, the 
General Assembly has declared that communities will be 
provided adequate notice.  This allows communities to prepare, 
meet with law enforcement agencies, obtain information about 
the rights and responsibilities of the community, and provide 
education and counseling to their children. 

 
B. Troop Commanders shall endeavor to make themselves and 

members under their command available for community 
meetings and gatherings concerning Megan’s Law.  This 
proactive approach will serve to help ease anxiety coincident 
with the presence of a sexual offender in the community.  The 
Megan’s Law Section, BRI, may be contacted for assistance with 
such inquiries. 
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30.11 SPECIAL INSTRUCTIONS 
 

A. A CAD Call shall be generated under the most appropriate CAD 
Call type for all Megan’s Law activity.  The offender’s name and 
date of birth shall be included in the entity information and a 
brief description of the activity shall be documented as a 
remark. 

 

1. When a subject appears at a Troop Headquarters/ Station 
to register pursuant to Megan’s Law. 
 

2. When a registered offender appears at a Troop 
Headquarters/Station to verify or change their registration 
information. 

 
B. Megan’s Law violations shall be reported on a General Offense 

(GO) Report.  A notification will be sent to the Megan’s Law 
Section RMS workflow. 

 
 
30.12 RECORDS RETENTION 
 

A. Troop Commanders shall ensure each Troop 
Headquarters/Station under their command maintains a 
Megan’s Law file for the following sexual offenders requiring 
community notification in the Troop Headquarters/Station’s 
primary jurisdiction: 

 
1. Sexually violent predators. 

 
2. Sexually violent delinquent children. 

 
3. Pre-SORNA sexually violent predators. 

 
4. Out-of-state offenders with active notification. 

 
B. Files for sexual offenders requiring community notification 

shall, at a minimum, contain a copy of the offenders most 
recent registration document, a copy of the most recent 
Community Notification Flier, and a completed Community 
Notification Work Sheet.  Copies of any other 
documentation related to the most recent Community 
Notification, or other relevant information, may be included. 

 
C. The Megan’s Law Section, BRI, shall notify the affected 

Troop Headquarters/Station if an offender moves to a 
location outside the Troop Headquarters/Station’s primary 
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jurisdiction or when an offender completes the required 
registration period.  A copy of the notice shall be placed in 
the offender’s file. 

 
D. All Megan’s Law files retained in accordance with this 

regulation shall be filed as follows: 
 

1. Files for offenders currently residing  
within the primary jurisdiction of the Troop 
Headquarters/Station shall be filed alphabetically by 
last name.  These files shall be maintained for as long 
as an offender resides in the affected Troop 
Headquarters/Station’s primary jurisdiction. 

 
2. Files for offenders who have moved out of a Troop 

Headquarters/Station’s primary jurisdiction or who 
have completed their registration requirement, 
should be filed separately.  These files shall be 
removed and destroyed one year from the date of 
notification made by the Megan’s Law Section, BRI, 
that the offender had left the primary jurisdiction of 
the affected Troop Headquarters/Station or who 
completed their registration requirement. 

 
E. If an offender is in custody and confined to a federal or state 

correctional facility, a Megan’s Law file is not required to be 
maintained by the Troop Headquarters/Station having 
jurisdiction over the facility. 

 
F. Paper files are not required to be retained for offenders who 

are not subject to community notifications. 
 

NOTE:  All sexual offender files are electronically 
maintained and are accessible via the PA SORT application. 


